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General Information

The essential objectives of studies at IMC Krems as a 
University of Applied sciences are to provide a 
professional education at higher education level.
The linkage between professional practice and 
education at higher education level is a core 
element of the pillar of the Austrian higher 
education system. The practical training semester 
is an integral part of all studies at the IMC 
University of Applied Sciences Krems and enables an 
overview of fundamental areas of professional life, 
enhances subject-specific operations as well as the 
acquisition of needed expertise and social skills for 
the labour market. 

“This project has been funded with support from the European Commission. This publication reflects the views only 
of the author, and the Commission cannot be held responsible for any use which may be made of the information 
contained therein”.



General Regulations
The practical training must fulfil the following minimum 
criteria: 
• The organization as well as the department where the 

practical training is being completed must correspond to the 
respective studies 

• The period of the practical training must be at least 22 
working weeks excluding holidays. 

• The weekly minimum working time is 32 hours. 
• The practical training must be completed before the start of 

the following semester 
• The required practical training time must be confirmed by 

the practical training co-ordinator. If more than 25% of the 
training time is missed (in exceptional cases, e.g. shutdown 
of the company, illness etc.), the missed time must be made 
up

• The practical training placement needs to be approved by 
the respective study program director
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Support Services by the IMC 
The PTS process is supported at IMC Krems by the Career 
Services Team. Students are supported in finding a practical 
training placement through the following instruments:
• PTS Coordinator
• Online Platform with newest internship 
• Internship database (PTS database), incl. company details and 

search possibilities according to countries, cities and company 
names)

• Reports database from former students
• Supporting documents (eg. model contract for the practical 

training, insurance, scholarship)
• Individual consulting from the practical training coordinator
• Information session about the practical training semester -

information on application papers as well as the letter of 
motivation, curriculum vitae, application interview, industry, 
suggestions to application strategies and time plan

• Information events like Experience Fair
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Practical Training Contract

After the preparation process, the student 
applies directly to the respective organization for 
a practical training placement. The student may 
sign a contract only after the respective study 
program director has approved the training 
placement. A template of contract is provided by 
the IMC. 
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Process & Evaluation of the PTS (1/3)
The process of the practical training consists of two different 
core areas that are graded individually. According to the 
following percentage distribution, they make up one overall 
grade for the entire PTS: 

Practical Training Semester 28 ECTS 
• (Performance in the company Assessment “completed 

successfully/ inadequately”) 

Practical Training Semester Coaching Seminar 2 ECTS 
• Assessment First Impressions 20%
• This assessment describes the situation of the student (his/ 

her orientation) at the beginning of the practical training as 
well as the mutual expectations to the respective field of 
activities)
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Process & Evaluation of the PTS (2/3)

Reflection report (seminar paper) 50% 

The reflection report describes the experiences of 
the student in the organization and reflects upon 
already completed courses and their contents. 
Furthermore, the report should give an overview of 
the organization and should reflect the student’s 
own role during the practical training. The report 
must be written in form of a seminar paper 
according to pre-defined criteria. The practical 
training co-ordinator of the respective study 
program as well as the Director of Studies or 
selected lecturers of the IMC University of Applied 
Sciences Krems are available for mentoring in this 
process. 
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Process & Evaluation of the PTS (3/3)
Presentation (Experience Fair) 30%
Students are also expected to present their experiences 
made during the practical training semester at the 
beginning of the following semester at the so-called 
“experience fair”. Students may present their personal 
experiences from their working field as well as a 
reflection on cultural experiences. 
As proof of the completion of the practical training, 
students are required to forward a confirmation of the 
employer after the training to the IMC Krems (PTS 
coordinator). Handing in the PTS confirmation is a 
requirement for a positive evaluation of your practical 
training semester. Furthermore, students have to hand in 
a respective feedback of performance or employment 
reference from the employer. 
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Legal and Financial Status
The legal working status as a trainee in Austria depends on how the organization 
registers the trainee with the social insurance agency. The registration of the 
trainee has to comply with the Austrian labour law. There are two principal 
possibilities of registration: 
• Employee status: The student has “employee status” and is subject to all 

regulations of the labour law and collective bargaining and, if applicable, 
entitled to compensation, special payment, holidays, etc. In case the monthly 
salary is above the legal minimum wage 2, the trainee is automatically fully 
insured (Health and accident insurance). In case the monthly compensation is 
below the minimum wage, the trainee is only partially insured (accident 
insurance). Health insurance is then provided either through the insurance of 
the trainee’s parents or through self-insurance. In both cases, the student does 
not have access to unemployment benefits. 

• Volunteers: Volunteers are students who work in an organization temporarily 
for educational purposes. The following conditions must apply: Reason for 
employment: expansion and application of knowledge to acquire the skills in 
real life practice, that are relevant for the education. The internship should 
mainly benefit the trainee. There are no working commitments or payment 
claims. As far as the compensation is concerned, the amount of compensation 
for the practical training may vary and depends on the employment status in 
Austria. It is important to note that organizations are not obliged to pay any 
compensation. Therefore, the amount of compensation (as long as there is no 
employment through a collective agreement) will partially depend on the 
negotiating skills of the student. 
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Legal and Financial Status

• Practical Training abroad
Abroad, the organization is obliged to register 
the trainee in compliance with the labour law as 
well. The legal working status of a trainee abroad 
will strongly depend on the country where the 
practical training is being completed (full/partial 
insurance). Due to the different legal status from 
country to country, students are recommended 
to inform themselves about the particular 
situation before the practical training takes place 
and if needed to obtain an additional health and 
accident insurance for their stay abroad.
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Paperwork Process
1. Company Data & Expectations
2. Personal Skills Rating Scale BEFORE PTS
3. Contract
4. Personal Contact Details
5. „First Impressions“ & Reflection Report
6. Personal Skills Rating Scale AFTER PTS
7. Experience Data 
8. Confirmation

Note: 
Company Data needs to be approved by study programme
director to be able to continue with uploading documents. 
Time frame of PTS is also included in the graduation documents. 
Any changes made to the original practical training duration must 
be passed on to the PTS advisor in written form immediately.
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Further Information Provided

Further information is provided by the Career 
Services team:
• Travel information
• Contact addresses of Ministries
• Health & vaccinations
• Accident
• Insurance
• Financial issues
• Documents
• Emergency plan
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IMC Career and Alumni Services
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PTS Schedule & Tasks
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Experience Fair

1. Fields to be filled out on eDesktop prior to Exp. Fair
• company details / job tasks/ learning outcomes/ 
application tips
• Personal Skills Rating Scale AFTER PTS

2. Presentation on Exp. Fair or Experience Videos
• Event at beginning of following semester
• Teams be formed according to destination/ business 
sector from all BA degree programs of Dept. Business
• Presentation style: be creative! Business attire.
• Joint Grading of all students present at one booth
https://www.youtube.com/watch?v=HOV6t5NXPm8

“This project has been funded with support from the European Commission. This publication reflects the views only 
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THANK YOU FOR YOUR ATTENTION!
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